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OAKLEY AND DEANE PARISH COUNCIL  

MINUTES OF THE ORDINARY COUNCIL MEETING 

TO BE HELD AT NEWFOUND PAVILION 

ON THURSDAY 16TH JANUARY 2025 7:30 PM 

Councillors of Oakley and Deane Parish Council were summoned to attend the Ordinary Council Meeting at 

Newfound Pavilion on Thursday 16th January 2025. Members of the press and public were also invited to attend. 

 

The public session commenced at 7:30 PM followed by the ordinary Council meeting at 7:40 PM. The business 

to be transacted at the meeting was set out in advance Friday 10th January ‘25. Councillors and the public were 

requested to note that this meeting was recorded by the Council and may also be subject to recording by 

members of the public. 

 

Present: Cllr. Rowley (Chair), Cllr. Hayman, Cllr. Bullions, Cllr. Green, Cllr. Condliffe, Cllr. McAllister, Cllr. Crafer, 
Cllr. Ellison, Mrs. Beere (Clerk), Mr. Woodley (Deputy Clerk) and Mrs. Hamer (RFO). 

 

Public Session 7:30 PM  

 

No members of the public attended.  

 

Council Meeting 7:40 PM    

 
140/24   Apologies for absence  

Apologies for absence were received and accepted from Cllr. Wain (ODPC), Cllr. Burns (ODPC) and 
Cllr. Henderson (HCC). 

141/24 Minutes of previous meeting  

Minutes of the December 12th ’24 meeting as previously circulated were agreed to be accurate by all 
members present.  Cllr. Green (December ‘24 p.t Chair) signed, initialled and dated the minutes. 

142/24 Declaration of interests 
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No relevant interests were declared, other than Cllr Rowley who is lead of the Oakley Neighbourhood 
Watch Group which relates to the of transfer of donations received at the Carols at the pond event 
to the group, with an equal share to Men’s Shed; To be approved 149/24. 

143/24 Urgent matters 

No decisions to be taken on these items other than to delegate to clerk to address or defer to next 
meeting: 

i. Andover Road Allotment Site; Boundary fence field side, has started to collapse and the 
internal gate is broken.  Quote received from Larkstel Ltd. Total £3050 ex vat (£2800 for 
replacement fencing and £250 to repair the gate).  Delegated to the Clerk to seek alternative 
quotes and proceed at the best price available. 

MEETING PAUSED: Clerk and RFO had to leave the room to take an urgent call, the Deputy Clerk took the 
minutes during this time. 

ii. Parish Burial Ground; Quote received from RC Saunders Ltd to remove all excess soil near 
the entrance gate and renovate the bin are, improving appearance and bin access for litter 
picker.  Once work is completed temporary fencing and sign to be install preventing excess 
solid from interments being left and old memorials discarded, creating a rubbish pile. 

iii. Canterbury Garden Allotment Site; The land transfer has been completed.  Wills and Chander 
Solicitors have confirmed there is an outstanding £25 HM Land Registry fee and an accrued 
25p in our deposit account.  Delegated authority to the Clerk, all in agreement to donate the 
25p to charity. 

MEETING PAUSED: Cllr. Ellison joined the meeting. 

iv. Gleaming and Cleaning Ltd.; Outstanding final £160 (no vat) invoice following their departure 
in December ‘25.  Delegated to the Cleck and RFO. 

144/24 Councillors leave of absence requests to be approved: 

i. Request up to 6 months for Cllr. Wain and up to 4 months for Cllr. Burns;  

a. Cllr. Wain has now resigned from the council, accepted by the Clerk and 

acknowledged by members present.  

b. A leave of absence for Cllr. Burns of up to no more than 4 months a been approved 

MEETING PAUSED: Clerk and RFO rejoined the meeting. 

145/24 Clerk/Deputy Clerk report and correspondence received 

i. Requesting up to 20 hours paid overtime for the Deputy Clerk and up to 20 hours paid overtime 

for the Responsible Finance Officer; Estimated additional time required to complete tasks and 

commence handovers.  Approved, with a request to reduce workload where possible to conserve 

2024/25 year end reserves. 

ii. Retrospective approval on booking the Introduction to Finance for Officers training course 

at a HALC membership charge of £48 ex vat. for the Clerk to attend 30th January ’25. Noted. 

iii. The Post-box has now been installed at Newfound the remaining actions are to change 

registered address and notify our suppliers of this change. Noted. 

146/24 Governance Working Group  
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i. Internal Audit conducted by Do the Numbers Ltd; Conducted 19th December ‘24. Report 

delivered 23rd December to be received by the Council with delegation to the Clerk and 

Finance and Governance working group to evaluate all actions required to be received at the 

February ’25 meeting.  The report was acknowledged by Council, delegated to the Clerk and 

Governance working group to evaluate and consolidate a response per line item. 

NOTE: Agenda point 149/24 iv. was brought forward in the meeting, see agenda item for the minutes. 

MEETING PAUSED: Following completion of Agenda point 149/24 iv. the RFO departed the meeting and the 
meeting resumed. It as agreed that to avoid the meeting overrunning too late that all nonurgent agenda 
points be deferred until February ‘25. 

ii. Retrospective approval on booking St. Leonards for the internal audit to be conducted at a 

cost of £54 ex vat (£9 per hour). Noted. 

iii. Priority action to review all ODPC policies to ensure they are up to date before the start of 

the new financial year April 2025, utilising NALC templates/guidelines to support this. 

Updated policies will be brought to the March meeting ready for full Council approval. Noted. 

iv. Verbal update on the adopted NALC standing orders and NALC financial regulations, to be 

aligned with the approved Finance and Investment Policy (ref. agenda point 117/24 iiv.) for 

consistency and updated on the Council website. Due to the Clerks workload, the delivery of 

these documents for a final review by the RFO and Governance Working Group has been further 

delayed. The approved Finance and Investment Policy (ref. agenda point 117/24 iiv.) will also be 

aligned with the documents for consistency. Apologies accepted, noted that the Council have 

already adopted these documents as they currently stand.  

147/24 Finance Working Group  

i. Quarterly review of all bank statements to be received and verified as correct.    Noted that 

members of the Finance working group rota will review these and return all documents to 

the Clerk and RFO once the task is completed, with any comments to be raised at the 

February ‘25 meeting.  Cllr. Hayman took all three packs at present. 

148/24 IT Working Group  

i. To agree and approve the annual leasing of three new staff laptops at a cost of no more than 
£2000 per annum, with delegation to the Clerk and IT working group.  Members to note all 
current laptops are failing, Officers are struggling to work with our current equipment. 
Approved. 

149/24 Update from Responsible Finance Officer (RFO) including payments for approval:  

i. Approval of payments for December 2024 and January 2025. Approved, see attachment A. 
Cllr. Hayman to approve all January ‘25 payments online.  

ii. Update concerning our current budget with spend and income review. Noted. 

iii. Verbal progress update concerning the Councils investment strategy, following approval of 
the Councils Finance and Investment Policy. Deferred to February ‘25. 

NOTE: Agenda point 149/24 iv. was brought forward in the meeting: 

iv. Members to review the draft 2025/26 Parish Council budget proposal and agree the final 
2025/26 budget and Parish precept; 
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a. The proposed budget was reviewed and adjustments were made to the final 
draft where necessary. It was agreed that any proposed spend that could be 
reallocated to CIL funds available was removed, to reduce the proposed 
budget. 

b. It was agreed by majority vote that 4 months of required general reserves will 
be retained, total £70k which is a 12% precept for 2025/26 topping up reserves 
by £7000. It is estimated that Band D properties will be taxed £4.87 per month.  
Cllr. Rowley abstained from the vote. 

c. Cllr. Rowley requested an Extraordinary meeting of the Council be called on 
Thursday 23rd January ‘25 at 7:30pm at the Newfound Sports Pavilion to review 
and agree the final 2025/26 budget following this evenings amendments, based 
on the approved 12% precept, before it is submitted to BDBC by the 30th 
January ‘25.  Approved, agenda and summons to be released Friday 17th 
January ‘25. 

150/24  Planning Committee  

i. To receive the December 17th ‘24 Planning Committee report.  Next committee meeting 
scheduled 14th January ’25. Noted. 

ii. To receive the applications and decisions report. Received. 

151/24 Community and Local Environment Working Group 

i. Verbal update on Parish Council storage & garage clearance (Ref: February ‘24 extraordinary 

meeting 201/23 iii., May 30/24 and November 119/24 iii.). Deferred to February ‘25. 

ii. Request approval for preferred tree surgeon Simon Warner to attend to tree works, uncovered 

following the Councils 2023 Parish Tree Survey 12mth works that took place over December 

‘24, as a matter of health and safety ahead of the winter season; Works required within the 

next three months are quoted at £3650 ex vat (2024/25 budget) and 12 months at £1500 ex 

vat (2025/26 budget), total £5150 ex vat to be split accordingly. Approved, the 2025/26 budget 

is to be adjusted accordingly. 

iii. Retrospective approval of £50 where preferred tree surgeon Simon Warner cleared a fallen 

tree along the St. Johns Piece footpath that runs along the railway line over December ’24.  

Noted. 

iv. Request approval to proceed with ODPC Grant Policy (ODPC created) and ODPC Community 

Infrastructure Levy Grant Policy (to be created) for 2025/2026 financial year. Deferred from 

the December ’24 meeting. Deferred to the extraordinary meeting 23rd January ‘25. 

v. The Annual Parish Meeting (APM) is due to take place on the April 23rd 2025 at the Oakley 

Junior School main hall (booking TBC). Request approval to delegate authority to the Clerk to 

organise and invite guest speakers at the event, following consultation with the council's 

community engagement working group.  Approved. 

Reminder: The BDBC Christmas Tree recycling point for Oakley is located on St. Johns Road opposite 

the Scout Hut/St. Johns Centre and play area. Last collection Friday 31st January ’25. Noted. 

152/24 Allotments Working Group 

i. Verbal update on plot renewals and annual maintenance for both Oakley allotment sites. 
Deferred to February’25. 
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ii. Noting the renewal of the Councils National Allotment Society Membership at £70 per 
annum (2025 rates). Noted. 

153/24 Sports and Play Working Group 

Reports relate to the sports grounds and pavilions in Newfound (NF) and Peter Houseman (PH), 
facilities at Beach Park (BP) and the play areas on Avon Road (ARPA) and Upper Farm Road (UFRPA). 

i. BP pump track renovation project; Tender review and progress update. Deferred to the 
extraordinary meeting 23rd January ‘25. 

ii. Parish grounds maintenance 2025/28 tender; Tender review and progress update. Deferred 
to the extraordinary meeting 23rd January ‘25. 

iii. New pavilion cleaning company; Verbal progress update. Deferred to February ‘25. 

iv. The Councils NF cricket roller annual service; Verbal progress update. Deferred to February 
‘25. 

v. Oakley Youth Football Club (OYFC) have offered to apply for a Grass Pitch Grant on behalf of 
the Parish Council, for both the NF and PH sites; Verbal progress update with a request for 
the Council to price the works recommended to improve the pitches at both PH and NF 
following the recent Football Associations inspection report received via OYFC as part of the 
Grass Pitch Grant application. Deferred to February ‘25. 

vi. Verbal update concerning seasonal track repairs at the PH sports grounds, from Rectory Road 
to the PH entrance gate, with RC Saunders Ltd.  Deferred to February ‘25. 

vii. Request approval for OYFC to hire the Peter Houseman Sports Ground and pavilion for their 
annual tournament, running Saturday May 24th and Sunday May 25th 2025. Approved. 

viii. Request approval for Ava Recreation Ltd. to undertake remedial works at Avon Road Play 
Area as result of the report received from the recent playground inspection due to Health & 
Safety requirements at this site, with delegated authority to the Clerk and SGPAWG. A 
proposal for a total cost of £3,133.83 has been received from Ava for this work. Deferred to 
the extraordinary meeting 23rd January ‘25, Clerk to review as the spend may affect our 
2024/25 year end reserves if no SGPA 2024/25 budget remains. 

154/24 Verbal update from Cllr. Rowley, Chair of the Parish Council. 

 

a. Cllr. Rowley announced his intention to step down as Chairman of the Parish Council and 
requested that should any Councillors wish to be placed forward for the role, to contact 
the Clerk and Cllr. Rowley ahead of the February ‘25 meeting where a new Chair will be 
elected.  

 

The Council have the right: To pass a resolution in accordance with the Public Bodies (Admission to Meetings) 

Act 1960 to exclude the public and press to consider confidential contractual and staffing matters which meet 

the criteria of Schedule 12A of the Local Government Act 1972 Part 1. 

155/24 Confidential matters – Newfound   
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156/24 Confidential matters – Allotments  

 

157/24 Confidential matters – Staffing matters 

Meeting Closed 10:30 PM    

 

Next meetings are scheduled to be held at Newfound Pavilion: 

• Next meetings are scheduled to be held at Newfound Pavilion: 

• Staffing Committee Meeting, 28th January 2025 at 7pm 

• Ordinary Meeting of the Council, 13th February ‘25 at 7:30pm 
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Attachment A: Approval of payments for December 2024 and January 2025 and update concerning our current 
budget with spend and income review. Noted.  
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