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OAKLEY AND DEANE PARISH COUNCIL 

MINUTES OF THE ORDINARY COUNCIL MEETING 

HELD AT THE NEWFOUND PAVILION 

ON THURSDAY 11TH SEPTEMBER 2025 7:30 PM 

Councillors of Oakley and Deane Parish Council were summoned to attend the Ordinary Meeting of the Council 
at Newfound Pavilion on Thursday 11th September 2025. Members of the press and public were also invited to 
attend. 

 
The public session commenced at 7:30 PM followed by the ordinary Council meeting at 7:40 PM. The business 
to be transacted at the meeting was set out in advance Friday 5th September ‘25. Councillors and the public  
were requested to note that this meeting was recorded by the Council and may also be subject to recording by 
members of the public. 
 

Present: Cllr. McAllister (Chairman), Cllr. Rowley, Cllr. Crafer, Cllr. Condliffe, Cllr. Ellison, Miss. Green (Assistant 
Clerk) and Mrs. Beere (Clerk & RFO).  

 

Public Session 7:30 PM  

 

One member of the public attending the meeting to observe only. 

 

NOTE: The Chairman invoked Standing Order 10.vii. to proceed to the next business on the agenda. All members 

agreed. 

 

Main Session 7:35 PM  

 
274/25 Apologies for absence  

Apologies for absence were received and accepted from Cllr. Green (ODPC Vice Chair), Cllr. Hayman 
(ODPC), Cllr. Bullions (ODPC), Mrs. Snow (contracted ODPC Finance Assistant), Cllr. Henderson (HCC) 
and Cllr. Jones (BDBC).  Cllr. Burns (ODPC), Cllr. Golding (BDBC) and Cllr. Gaskill (BDBC) were noted as 
absent.  Mrs. Scantlebury (ODPC Finance Assistant) departed the Council July 29th ‘25. 

275/25 Minutes of previous meeting 
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Minutes of the meeting held on the 10th July ‘25 as previously circulated, were considered accurate.  
The Chairman signed, initialled and dated the Minutes. 

276/25 Declaration of interests 

Arising from this agenda, Councillors are invited to declare any relevant interests; Cllr. Rowley 
declared and interest in agenda point 209/25 vi., as an OCA trustee and committee member. 

277/25 Urgent matters 

No decisions were taken on these items other than to delegate to Clerk to address or defer to next 
meeting: 

i. Finance Assistant: To note that Mrs. Scantlebury is no longer employed by the Council as 

Finance Assistant as from July 29th ‘25.  Finaly payments have been processed as part of the 

August ‘25 payment run (ref. 280/25 i.) along with a back payment due as part of the annual 

Government NJC pay increase. The vacancy for Finance Assistant will be discussed under 

Confidential Staffing matters agenda point 295/25. 

 
ii. Parish Council CIL funds, internal transfer: Payments due (ref. 280/25 i.) for recent CIL 

funded projects will be covered from funds available in the Councils Lloyds current account.  

This results in the need to transfer £130k from the Councils saving to current account to 

ensure sufficient funds are available to cover payroll, regular direct debits and upcoming 

payment runs including the balance of the Beach Park pump track work upon completion.  

An additional £75k from the Councils CCLA Public Sector deposit fund to Lloyds is required as 

a buffer until the end of the financial year. The transfers were acknowledged by members of 

the Finance group in advance; Cllr. Rowley and Cllr. Condliffe as authorised signed the CCLA 

redemption form (Ref. attachment A).  Retrospective approval of all documented transfers 

will be sort at the October ‘25 meeting. 

 

iii. Beach Park pump track development, break in: An out of Parish parent accompanied by 

their child cut security ties to move Heras fencing, allowing easy access for local youths who 

then additionally climbed roadside fencing the following night to gain access once the Heras 

fencing was fixed.  This has caused minor damage and a delay to the completion of the 

project. No contractor equipment was damaged.  It is unacceptable behaviour, trespassing 

on Council property which is under development causing safety concerns. Those involved 

have been identified and spoken to.  Security footage has been passed to the Police. 

 

iv. CIL Grant request from the OCA: Following the installation of two new Defibrillators (ref. 

287/25 ix.) OCA have adopted these under their guardianship; an application has been 

submitted to cover the maintenance and care as approved by Council previously. To be 

reviewed by Finance members. 

 

v. Newfound sports pavilion: One set of new push button sink taps is required in the ladies' 

toilets, following a water leak on Tuesday 9th September attended to by WG Shenton Ltd as 

an emergency call out. 

 

vi. B3400 Newfound trees: An additional two Fir trees opposite Fox Lane/Newfound sports 

grounds entrance, need to be removed by SW Contract Services Ltd following safety 

concerns raised from residents and thus tree surveys conducted this summer. 

 

vii. Concerns raised regarding an Oakley property: For awareness the Clerk has been in contact 

with the Police and concerned residents.  The owner of the property is aware and is receiving 

legal advice and support.  This is a Police matter. 
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viii. Cricket roller annual service: Confirmed at the Newfound pavilion on Thursday 18th 

September ‘25 at 15:00 with Poweroll Ltd. 

 

ix. Restoration of the ‘Ducks Crossing’ hand painted pond sign: A member of Men’s Shed has 

replicated the traditional sign, whilst other members produce a suitable weatherproof 

frame.  To be installed by Men’s Shed in due course; donations are welcome. 

 

x. St. Leonards Chruch yard Yew trees:  SW Contract Services Ltd has submitted a planning 

application on behalf of the Council to BDBC, to undertake necessary seasonal works to the 

historic Yew trees located to the front of St Leonards Church. A quote will be brought to 

Council in due course for approval. Work is to be undertaken ahead of bird nesting season. 

MEETING PAUSED: Member of the public departed. 

278/25 Clerk and Assistant Clerk report with correspondence received 

i. Request approval of £35.99 ex vat to purchase a trolley for office equipment. Approved. 

ii. Request approval for the Clerk to attend the following HALC training courses: Digital and Data 

Compliance, VAT, Managing Employees in Local Councils, Managing Absence and Capability 

to ensure we are compliant. Approved, all members agreed to delegate authority to the Clerk 

to organise training courses for members within budgeted allowances. 

279/25 Hampshire County Council (HCC) Cllr. Juliet Henderson report. 

The digital report has been received this evening via email, to be circulated to all members. 

280/25 Finance update including payments for approval 

i. Approval of payments for August 2025 and September 2025, with an update concerning our 
current budget with spend and income review. Approved (ref. Attachment B); whilst 
acknowledging item 277/25 ii. raised under urgent matters (ref. Attachment A) and noting 
that all Officers of the Council received a back dated payment following the Government NJC 
annual pay increase, with minor adjustments (ref. Attachment C) following an administrative 
error in July ‘25. 

ii. Public Sector Deposit Fund (PSDF), September 1st ‘25 changes; Update. Members noted that 
the CCLA Public Sector Deposit Fund (PSDF) has experienced the following changes:  

• Annual Management Charge (AMC): The temporary reduction of the AMC from 0.10% 
to 0.08% for Share Class 4 investors was removed, reverting the AMC to 0.10%. 

• Other Charges: The cost of the fund's operating expenses, previously covered by CCLA 
from the AMC, will now be borne by the fund itself. 

• Ongoing Charges Figure (OCF): As a result of the changes, the OCF increased from 0.08% 
to 0.11%. 

• Investor Eligibility: The share class name was changed from Class 4 Shares to SC 4 – 
Public Sector to accurately reflect the eligibility criteria for this specific share class. 

iii. Zurich Insurance annual policy renewal due October 1st ‘25, for the period up to September 
30th ‘26 quoted at £3924.26 ex vat. All members agreed that the Policy should be renewed 
at a 4% increase. Cllr. Ellison requested that the additional Beach Park play equipment and 
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renovated pump track be added to the Policy. Delegated to the Clerk to ensure renewal 
deadlines are met, update to be given October ‘25. 

iv. Finance working group members rota, for monthly approvals to be agreed. In November ‘24 
all members of the Council were added to the Bank Mandate. Cllr. McAllister (Chairman) and 
Cllr. Crafer are to be trained and added to the rota.  The rota currently consists of Cllr. 
Rowley, Cllr. Condliffe, Cllr. Hayman and Cllr. Green.  An update will be circulated in due 
course; Cllr. Rowley and Cllr. Condliffe are to action September's approved payments. 

v. Project group request to review the Councils Finance and Investment Policy, ahead of the 
November 2025 renewal deadline. Delegated to the Clerk as RFO, update to be given October 
‘25. 

281/25 Annual Governance and Accountability Return (AGAR); verbal progress update. 

The Councils external auditor is BDO LLP, the Exercise of Public Rights and AGAR Parts 1 & 2 can be 
viewed on the Councils website. All additional information was provided by the Clerk as requested by 
BDO to answer questions raised during the audit, relating to what Powers were used for monthly 
payments. Internal Auditor has been made aware. Pending update from BDO LLP; Clerk will relay 
confirmation that the audit has been completed when it is received.  

282/25 Information Technology (I.T) 

i. To note the Councils CloudyIT support hub subscription has been cancelled, as this was not 
utilised by members. The Clerk has conducted an ODPC emails data structure audit via 
CloudyIT as it’s been a year since this was activated. IT Project team (Cllr. Rowley, Cllr. 
Condliffe and Cllr. McAllister) to review this, and feedback at the October ‘25 meeting with 
any suggested updates. 

ii. Microsoft Services Agreement update to be noted, taking effect September 30th ‘25. Noted. 

283/25 Governance 

i. Request approval of the BDBC Service Level Agreement 2025. Increased by 30% as of 2025; 
Approved. Delegated to the Clerk to proceed, reconfirm the requirement to DBS check ODPC 
Litter Wardens and seek approval to contract RC Saunders Ltd to cover any periods of leave 
utilizing agreement funds. 

ii. Update on ODPC Office address change: Ref. Agenda point 145/24 - January 2025. The 
address change was requested with Royal Mail on October 1st ‘25 via the previous Assistant 
Clerk, no further update has been received since. The Councils main postbox is located at 
the Newfound Sports Ground entrance; the Google Maps reference reflects the Newfound 
Pavillion. All necessary contacts have been updated, and this will continue to be a work in 
progress.  Larger deliveries remain to the Clerks personal address. 

284/25 Local Government Reorganisation; verbal update. 

Basingstoke and Deane Borough Council (BDBC) are due to meet this evening (Thursday 11th 
September ‘25) at the Civic Offices to review plans to be submitted late September ‘25, to cabinet for 
the future North Basingstoke to be decided March ‘26.  Devolution will see the election of a new 
mayor in 2026, candidates to be publicised in due course.  The mayor will oversee the new authority 
with Powers yet to be confirmed.  Update given by Cllr. Rowley who will be standing in his own right 
as a local independent candidate in 2026 for Oakley and The Candovers, BDBC. 

285/25 Planning Committee  

i. To receive the Planning Committee August 4th ‘25 report and approve the September 2nd 

report, both of which includes applications and decisions. Next committee meeting is 
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scheduled for October 7th ’25. The Chairman signed, initialled and dated the September ‘25 
minutes. 

286/25 Highways 

i. Progress update relating to the development of a map of Oakley utilizing Parish Online, that 

highlights all current highways related issues within Oakley to review with HCC following a 

public consultation. To include but not limited to ongoing drainage concerns, potholes, road 

markings and signage updates; Verbal progress update. Delayed. This will further include 

information following a freedom of information request to Hampshire County Council (HCC) 

for reported Oakley highways issues to date; pending delivery due to the size of the file. 

ii. Speed Indicator Devices (SID); Verbal progress update. Delayed. Project group members (Cllr. 

Bullions, Cllr. Ellison, Cllr. Condliffe and Cllr. Rowley) to review, update to be given October 

‘25. 

iii. Evaluation and review of the redesign of the Pack Lane crossroads; Verbal progress update. 

Delayed. Project group members (Cllr. Bullions, Cllr. Ellison, Cllr. Condliffe and Cllr. Rowley) to 

review options whilst taking into consideration that the Manydown South development is now 

being accelerated to commence within the next 10 years.  The junction is likely to be 

developed to meet infrastructure requirements. Update to be given October ‘25. 

iv. New bus shelter at the St Johns Churchyard bus stop; Verbal progress update. GW Shelter 

Solutions Ltd have provided a quote to supply and install the new shelter at a cost of £4,307.00 

(quotation GWQ2256), excluding excavation license/permit.  Any costs associated with 

applying for permits, opening notices or additional information requested by the 

customer/contractor are excluded and will be charged extra.  Delegated to the Clerk, to review 

S016 funds available otherwise CIL funding will be used.  Approved in principle using S016/CIL 

funds available with an update required at the October ‘25 meeting concerning the final cost 

expected. 

287/25 Community and Local Environment 

i. Jubiloaks Community Project; Requesting financial support for the finishing of a second log 

Bench Seat for the Multiuser path with installation by Men’s Shed. Estimated total cost 

£250.00 ex vat. Request approved; Men’s Shed are required to submit an ODPC CIL Grant 

application form ahead of the October ‘25 meeting. 

 

ii. Parish horticulture tender update with quotes for review from Scofell Ltd. Approved based 

on two rounds of work for the remainder of the financial year 2025-26. Delegated to the 

Clerk. 

 

iii. Request approval to restore all parish wooden benches at a cost of £2,855 ex vat, and three 

concrete benches at £2660 ex vat with Larkstel Ltd. using CIL funds available.  Cllr. Ellison 

requested that a project group be set up to review the replacement of all benches over a 

four-year period, upgrading wooden benches to recycled plastic. Project group approved, 

update to be given in due course; Members to include Cllr. Ellison, Clerk and Assistant Clerk.  

 

Benches project group terms of reference:  

To review condition, type, design, and location of Parish Council public bench and other 

seating for which it holds responsibility. Dedications on any such seats should be recorded 

and fully respected. Review the current Parish Council policy on new bench seats ,location, 

and maintenance costs to any person or family who make application to install a new seat 

facility. The Project group to bring forward recommendations, with cost implications 
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(approx), and a time scale for more urgent health and safety work, as well as a plan for 

future inspection, maintenance and repair programme. 

 
iv. Request approval to proceed with the organization of the Sunday  9th November 2025 

Remembrance Service, at the St. Johns Garden of Remembrance in partnership with St. 

Leonard's Church. Approved. 

 

v. Request approval for the Council to proceed with a stall at the November ‘25 St. Johns 

Oakley Christmas Market. Approved, event date to be confirmed by the Church Office. 

 

vi. Request approval for the Clerk to proceed with organizing the Saturday 20th December 2025 

Carols at the Pond event, including delegated authority to review the supply of electricity to 

the Pond Christmas tree with an update to be brought to the October ‘25 meeting. 

Approved, delegated to the Clerk to review electrical supply options. Update to be given 

October ‘25. 

 
vii. Retrospective approval of £1210.80 ex vat utilizing Lengthsman Scheme funds available to 

clear the Water Ridges public footpath. Approved. 

 

viii. Retrospective approval of £80.00 ex vat for the emergency repairs carried out to a broken 

bus shelter in Hill Road by RC Saunders Ltd. Approved. 

 

ix. Defibrillator installation update at the St. Leonard's Centre and the Andover Road Hall. 

Noted, whilst acknowledging item 277/25 iv. raised under urgent matters. Thanks received 

from both venues.  Installation was conducted by electrician Paul Williams.  

 

x. Evaluation and review of Parish waste bins, and waste collection; Verbal progress update. 

The project group (Cllr. Ellison, Cllr. Green, Clerk and Assistant Clerk) have met and reviewed 

the condition of all parish waste bins and litter warden schedules.  Following the approval 

(ref 283/25 i.) of the BDBC Service Level Agreement 2025, it is noted that under the terms of 

contract, BDBC can provide new waste bins at cost.  Delegated to the clerk to explore this 

option with a project group updated report due October ‘25. 

 
xi. Parish Council storage unit; Vacated and account closed with Sovereign Ltd. Retrospective 

approval requested of £580.00 for the clearance of the unit with RC Saunders Ltd. Noted. 

 

xii. Basingstoke College of Technology (BCOT) Community Action programme of study; Verbal 

progress update. Delayed. Pending update from BCOT Activity Leader. 

 

xiii. Oakley Village Show 2025; Parish Council stall and onsite ‘Bug Hunt’ with Natural 

Basingstoke; Verbal report to be noted, request to organize a similar 2026 activity. 

Approved; the event was a huge success and well attended by up to 36 children 

accompanied by parents and grandparents.  

 
xiv. Request approval to explore the option of installing a public duck feed box at the Oakley 

pond; donations to be collected. Cllr. Rowley noted that a public duck feed box has already 

been installed on a neighboring pond property, whilst the Clerk noted Jolly Olly’s now sells 

duck feed in the cafe.  Delegated to the Assistant Clerk to review suitable option to house 

the ponds Lifebuoy independently from the Willow tree and install an information board 

(feeding ducks and pond life) on the back of the stand.  Recommendations to be brought to 

the October ‘25 meeting. 

 
288/25 Burial Ground and Churchyard 
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i. St. Leonard's Church gravel footpath path restoration; request approval of £1,600 plus vat to 

spray around the existing path and supply and four tonne of MOT type one to be compacted, 

with Larkstel Ltd. Delegated to the Clerk, three comparison quotes required for review at the 

the October ‘25 meeting. 

 

289/25 Allotments 

i. Allotment plot renewals 2025-26; Verbal update. Delayed, renewal paperwork to be release 
as soon as possible to all plot holders. An allowance will be made for this, and an update 
brought to the October ‘25 meeting. 

ii. Andover Road site; Plot clearance and restoration proposal for October ‘25, for review with 
supporting quotes for approval. Delegated to the Clerk following approval of Scofell (ref. 
287/25 ii) to undertake Allotment work as part of the Horticulture work description, as plot 
clearance may be incorporated into this.  To be reviewed, update required October ‘25 for 
final approval. 

iii. Canterbury Garden site; Additional plot proposal with raised beds at a cost of £4060 with 
Larkstel Ltd. for review and approval.   Delegated to the Clerk, three comparison quotes 
required for review at the the October ‘25 meeting. 

iv. Canterbury Garden site; Car park weed killer treatment requested at £175 ex vat with Larkstel 
Ltd. Not approved.  Cllr. Ellison requested that this be included in the annual play area safety 
surface weed kill treatment. Approved. 

290/25 Sports and Play Areas 

Reports relate to the sports grounds and pavilions in Newfound (NF) and Peter Houseman (PH), 
facilities at Beach Park (BP) and the play areas on Avon Road (ARPA) and Upper Farm Road (UFRPA). 

i. Request retrospective approval of £12,552.00 ex vat with SW Contract Services Ltd. for the 

extension of the PH sports ground car park and NF sports ground car park upgrade. Approved. 

 

ii. Request retrospective approval on the recondition and upgrade the NF cricket square with 

Larkstel Ltd. Approved at £450 within the 2025/26 budget allowance. 

 

iii. Request retrospective approval for £600 ex vat to cover NF roof repairs with ITC Roofing Ltd. 

Approved, within the Newfound maintenance 2025-26 budgeted allowance. 

 

iv. Request retrospective approval on the private hire of NF on the 23rd September ‘25 by local 

residents for a general meeting at 7pm. Approved, to be charged as per rental agreement. 

 

v. Request retrospective approval of £114.00 for the emergence call out, supply and fit of new 

door handles following attempted breaking to main PH pavilion entrance door with Lucy 

Lock-It Ltd. Approved, within the Peter Houseman maintenance 2025-26 budgeted 

allowance. 

 

vi. The OCA request approval to hire the NF sports ground for the annual Oakley Firework 

display, Sunday November 2nd  ‘25 and Monday 3rd November ‘25 to restore the grounds. 

Approved, to be charged as per rental agreement. 

 

vii. Request approval of £99.99 ex vat for the purchase (installation via Men’s Shed*) of a baby 

changing unit in the NF disabled toilet facilities, upgrading the facilities for families; Bambino 

Commercial Heavy Duty Horizontal Baby Changing Table. Approved. 

 

https://www.hygienesuppliesdirect.com/products/prod96-bambino-horizontal-baby-changer
https://www.hygienesuppliesdirect.com/products/prod96-bambino-horizontal-baby-changer
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viii. Request approval of £287.56 ex vat for the purchase (installation via Men’s Shed*) of an 

external noticeboard on the NF sports pavilion; Shield Exterior Showcase Noticeboards - 

Metroplan. Approved. 

 

ix. *Request approval for Men’s Shed to undertake the installation of the proposed NF Baby 

Changing unit and external noticeboard, at a cost of £50 ex vat for both.  Approved. 

 

x. Request approval for the purchase of a new waste bin at BP for the skate park, following 

vandalism. The Bin Shop Ltd. Trojan Litter Bin, 100 Litre Capacity at £167.02 ex vat. Following 

the approval (ref 283/25 i.) of the BDBC Service Level Agreement 2025, it is noted that under 

the terms of contract, BDBC can provide new waste bins at cost.  Delegated to the Clerk to 

explore this option, request to be revisited October ‘25. 

 

xi. The Play Inspection Company Ltd. will be inspecting all Oakley play areas under the ownership 

of the Parish Council in as part of the previously agreed three-year plan, October 2023 - 

October 2025.  Request approval to proceed with delegated authority to explore renewal 

agreement options to 2027. Approved. 

 

xii. BP Dog Training Field revisited; Request approval of £4830 ex vat from SW Contract Services 

to fence and gate the area formally. Delegated to the Clerk, three comparison quotes 

required for review at the the October ‘25 meeting. 

 

xiii. Oakley Youth Football Club (OYFC) Football Association Grass Pitch Grant on behalf of the 

Parish Council, for both the NF and PH sites; Not proceeding. To be reviewed by Sports and 

Play Areas project group members, update required for the October ‘25 meeting in line with 

2026/27 budget setting.  

 

xiv. BP pump track renovation project with OnTrack Ltd.; progress update. Following recent 

break-ins (ref. 277/25 iii.) it’s unclear if the project will be completed by September 20th ‘25. 

Officers of the Council have requested a meeting with the onsite contractors. Pending 

update, the grand opening will be scheduled for the October ‘25 half term holiday. Security 

fencing will be retained until that date, to allow turf and grass seed time to establish. 

 

xv. Completed August 2025 summer projects to be noted: 

a. NF sports ground entrance car park upgrade; SW Contract Services Ltd. 

b. PH sports ground car park extended; SW Contract Services Ltd. 

c. PH Rectory Road entrance track renovated; RC Saunders Ltd. 

d. BP play area new equipment installed; Infinity Playgrounds Ltd. 

e. BP, AR and UFRPA safety surface weedkilling treatment completed; RC Saunders Ltd. 

f. NF roof repairs, to reseal all fixings to a watertight standard; ITC Roofing Ltd. 

Noted by all members present. 

 

xvi. To note the 2025-26 football season has commenced at PH September 1st and NF September 

6th ‘25 as the 2025 Cricket season wrapped up late August. Noted. 

 

xvii. To note Scofell Ltd will be onsite in the coming month at PH and NF to flay the treelines and 

hedgerows as part of the annual ground's maintenance agreement. Noted. 

 

The Council have the right: To pass a resolution in accordance with the Public Bodies (Admission to Meetings) 

Act 1960 to exclude the public and press to consider confidential contractual and staffing matters which meet 

the criteria of Schedule 12A of the Local Government Act 1972 Part 1. 

 

https://www.costcuttersuk.com/shield-exterior-weatherproof-showcase-lockable-noticeboards.html?utm_source=affiliate&utm_medium=Sovrn+Commerce&utm_campaign=affiliate&aw_affid=85386&awc=26402_1755783510_c0ca630226eeb26e8ef7b199142b697d#shieldr-exterior-showcase-noticeboards-8-x-a4-750x967mm-aluminium-ink-navy
https://www.costcuttersuk.com/shield-exterior-weatherproof-showcase-lockable-noticeboards.html?utm_source=affiliate&utm_medium=Sovrn+Commerce&utm_campaign=affiliate&aw_affid=85386&awc=26402_1755783510_c0ca630226eeb26e8ef7b199142b697d#shieldr-exterior-showcase-noticeboards-8-x-a4-750x967mm-aluminium-ink-navy
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Confidential Session 9:25 PM  

 
291/25 Confidential matters – Newfound 

292/25 Confidential – Burial Ground 

293/25 Confidential – Allotments 

294/25 Confidential – Andover Road Hall 

295/25 Confidential matters – Staffing matters 

 
Next meeting scheduled for 9th October 2025 to be held at Newfound Pavilion  

Attachment A: Ref 277/25 ii. CCLA transfer:  
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Attachment B: Ref 280/25 i. Payments approved: 
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Payments for August 2025 and September 2025, with an update concerning current budget with a spend and 
income review.  
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Attachment C: Ref 280/25 i. Payroll August ‘25: 
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August 2025 Payroll Adjustment - Parish Clerk 

• NJC Back payment due, calculated from April 1st ’25 to July 31st ’25 - £332.80 (gross) 

The following monthly errors were noted due to a miscalculation in working contracted hours over April, May 
and June, resulting in an underpayment of total £21.45: 

April ’25 – £7.15 owed (paid July ’25) 

May ’25 – £7.15 owed (paid July ’25) 

June ’25 – £7.15 owed (paid July ’25) 

An overpayment was made in July ’25 to correct this at the time, which included an additional £7.15 for July.  

Whilst calculating the backdated amount due, payslips were reviewed, it’s been now noted that July’s total 
additional payment was incorrect and should be recovered.  This was due to a miscalculation of the hourly rate 
by 52.143 weeks, and the rounded up contracted monthly hours to 130.   

• A deduction of £28.60 is required on the August ’25 payroll. 

 
August 2025 Payroll Adjustment - Assistant Clerk 

• NJC Back payment due, calculated from May 7th ’25 to July 31st ’25 - £147.60 (gross) 

The following monthly errors were noted due to a miscalculation in working contracted hours over May and 
June, resulting in an underpayment of total £168.48:  

May ’25 – working hours incorrect, missing 2 hours: £37.44 owed (paid July ’25) 

June ’25 – working hours incorrect, missing 7 hours: £131.04 owed (paid July ’25) 

An overpayment was made in July ’25 to correct this at the time. Whilst calculating the backdated amount due, 
payslips were reviewed, it’s been now noted that July’s additional payment was underpaid by £3.56.  This was 
due to a miscalculation of the hourly rate by 52.143 weeks, and the rounded up contracted monthly hours to 
87.   

• Outstanding £3.56 is to be included on the August ’25 payroll. 

  

August 2025 Payroll Closing and Adjustment – Finance Assistant  

• Notice issued 29th July - 5 working days, at 4.6 (5 rounded) hours per week; Final August payment 

due; £91.75 (gross) 

• NJC Back payment due, calculated from April 16th ’25 to July 31st ’25 - £54.60 (gross) 

 
 
 

 


