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OAKLEY AND DEANE PARISH COUNCIL 

MINUTES OF THE ORDINARY COUNCIL MEETING 

HELD AT NEWFOUND PAVILION 

ON THURSDAY 13TH NOVEMBER 2025 7:30 PM 

Councillors of Oakley and Deane Parish Council were summoned to attend the Ordinary Meeting of the Council 
at Newfound Pavilion on Thursday 13th November 2025. Members of the press and public were also invited to 
attend. 
 

The public session commenced at 7:30 PM followed by the ordinary Council meeting at 7:40 PM. The business 
to be transacted at the meeting was set out in advance Friday November 7th 2025. Councillors and the public 
were requested to note that the meeting was recorded by the Council and may also be subject to recording by 
members of the public. 
 
Present: Cllr. McAllister (Chairman), Cllr. Crafer, Cllr. Condliffe, Cllr. Ellison, Cllr. Rowley, Cllr. Hayman, Cllr. 
Bullions, Miss. Green (Assistant Clerk) and Mrs. Beere (Clerk & RFO).    
 

Public Session 7:30 PM  

 

Seven members of the public attending the meeting to observe, five of which to be co-opted as Councillors ref. 
agenda point 320/25 below. No questions were raised; The allocated time was instead used to provide further 
insight into the Council’s role and activities within the community. 

 

Main Session 7:40 PM    

 

318/25 Apologies for absence  

Apologies for absence were received and accepted from Cllr. Green (ODPC Vice Chair), Mrs. Snow 
(contracted ODPC Finance Assistant) and (HCC) Cllr. Henderson. (BDBC) Cllr. Jones, (BDBC) Cllr. 
Golding and (BDBC) Cllr. Gaskill were noted as absent.  

319/25 Minutes of previous meeting 

Minutes of the meeting held on the 9th October ‘25 as previously circulated, were considered 
accurate.  The Chairman signed, initialled, and dated the minutes.   

320/25 New ODPC Councillor Co-Option 
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Prior to the meeting, each candidate was invited to complete a Declaration of Interests form and 
provide a personal statement for circulation among all members. Following review and unanimous 
agreement, the individuals listed below were co-opted to serve as Councillors of Oakley and Deane 
Parish Council. 

• Carl Jeffreys, proposed by Cllr. McAlllister. 

• Jayne Grant, proposed by Cllr. Hayman. 

• Sherrie De Kiguchi, proposed by Cllr. Crafer. 

• Steve Neems, Cllr. McAllister. 

• Vince Kitley, Cllr. Condliffe. 
 

All newly co-opted members duly signed their Acceptance of Office, witnessed by the Clerk. An 
induction session will be arranged in due course, aligned with the creation of official ODPC.gov.uk 
email addresses for each member, enabling appropriate access to council files and memberships. All 
members will be added to the Bank Mandate in due course.   
 
It was also agreed that local resident Maxine Ward be co-opted in a non-councillor capacity to support 
the Council with project-based work. Members extend their sincere thanks to all those who have 
expressed an interest in joining the Council to date. Additional support is always welcome—please 
contact the Clerk for further information. 
 

321/25 Declaration of interests 

Arising from this agenda, Councillors are invited to declare any relevant interests. Notwithstanding 
this item, Councillors may subsequently declare an interest at any point during the meeting. 

In light of budget discussions concerning the forthcoming financial year, Cllr. Rowley declared an 
interest owing to his involvement in the community beyond Council matters in the following areas: 
Trustee and committee member of the Oakley Community Association (OCA). Area coordinator for 
Oakley Neighbourhood Watch. Member of the Oakley Wellbeing Forum. 

 
322/25 Urgent matters 

No decisions to be taken on these items other than to delegate to the Clerk to address or defer to the 
next meeting. 

a. Beach Park pump track entrance: SW Contract Services Ltd. are preparing a quotation to 
supply and install a series of tree logs at the pump track entrance, aimed at preventing 
misuse of the facility. In addition, the Council is exploring the installation of service gates and 
pedestrian crowd control barriers to meet insurance compliance requirements.   

 
b. Donation of 140 Daffodil bulbs: The specimens are notably tall, producing solid yellow 

blooms from early February, with distinctive blue-green foliage. These will be planted in 
Beach Park with support from the Oakley Gardening Club or student volunteers from 
Basingstoke College of Technology (BCoT). 

 
c. Kings Orchard: Ivy that has engulfed the electricity substation next to the green space on 

Kings Orchard fell recently following the wet weather, blocking the public footpath. HCC 
Countryside team are attending to this.  

 
d. Bus Shelter Project: Requested by Cllr. Ellison; Project team to evaluate existing bus shelters 

in Oakley and Deane Parish area.  For the structural condition, maintenance/repair required, 
future planned improvements and maintenance programme, including the provision of 
additional bus shelter locations. Ref. agenda point 329/25 ii.  

 
e. Basingstoke and Deane Borough Council (BDBC): Local Plan Consultation is to be launched 

late November ’25, this will be reviewed by the Councils Planning Committee to agree a 
response. 
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f. Christmas 2025 ODPC office hours: It is noted that the Clerk intends to be available for 

emergencies only during the Christmas period, from 22nd December to 5th January. Formal 
holiday leave will be requested at the December ’25 meeting. 

 
g. Clerks Holiday 2026: The Clerk is planning to travel for the Easter 2026 break, with a stay of 

approximately 2.5 weeks. Remote working will continue for part of the holiday period, as 
previously arranged. Attendance at the April Council meeting is intended. Due to limited 
flight availability, bookings will be confirmed and an update brought to the December ‘25 
meeting. 

 
323/25 Clerk and Assistant Clerk report with correspondence received 

Noted; Matters raised were to highlight the next Councillor Chat Sessions at the Barley Mow Pub 

scheduled Tuesday 2nd December ’25 at 13:00. Members of the public are encouraged to visit and 

discuss what is important to the community, and what would they like to see Parish Council do in the 

year ahead.   

324/25 Staffing Committee 

i. Finance Assistant and Handyman vacancy; Recruitment update.   

All members agreed that the Councils locum Finance Assistant is to be contracted on a 
permanent basis at the previously agreed hourly rate up to 20 hours per month.  Retained one 
months’ notice, which is a mutual verbal agreement. 

All members supported the proposed advert to recruit a new Parish Handyman, with the 
current work schedule remaining unchanged. The Staffing Committee will meet to agree 
working hours and an hourly rate, and to determine whether the role will be offered as a 
contracted position or staff appointment, subject to applicant experience. 

ii. Social Media Volunteer; Recruitment update.  Delayed due to other priorities, deferred to 
December ’25.   

325/25 Finance update including payments for approval 

i. Approval of payments for October and November 2025; includes 3.5 hours of (Clerk 
approved) overtime for the Finance Assistant due to recent additional workload. NOTE: 
During the October meeting it was noted that there appeared to be a duplicate payment 
shown on the Scribe report to SW Contract services; This was not the case.  

Noted and approved, refer to attachment A. Cllr. Green was scheduled to support this 
month’s online banking approvals. As he has sent his apologies for this evening’s meeting, 
Cllr. Condliffe will step in to fulfil this role.  Cllr. Ellison noted that no receipts are listed for 
Oakley Youth Football Club (OYFC), the RFO will follow up on this. 

ii. Retrospective approval of 3 hours overtime for the Assistant Clerk, supporting council 
projects this past month and the Clerk whilst being out of the Parish on personal matters. 
Approved. 

iii. Latest Statement of Section 106 for Oakley and Deane Parish Council, for review.  

Under Section 106 of the Town and Country Planning Act 1990, financial contributions from 
developers are allocated to support infrastructure and community needs arising from new 
developments. A total of £7,953.39 is designated under Sports and Play for the Newfound 
Sports Ground, specifically for the car park extension. Additionally, £21,895.45 is allocated 
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under Allotments, available for use at either Oakley site, with landscaping identified as an 
eligible expenditure. 

Members resolved that Allotments reserves will be allocated to the renovation of both sites, 
in preference to CIL funding, with works scheduled ahead of Spring 2026. The Newfound 
allocation will be utilised following completion of the onsite compound land transfer, 
currently in progress via BDBC and Manydown. 

iv. Update concerning our current budget with spend and income review, with a forecasted 
spend for the remainder of the 2025-26 year; Open table discussion (5 minutes). 

The RFO has drafted a working version of the 2026/27 budget. Members are encouraged to 
meet and review the Council’s core working divisions to ensure priorities are aligned and 
resources allocated effectively. The RFO will aim to join all meetings. 

Setting the parish council budget in November is a vital step in preparing for the January ‘26 
BDBC submission deadline. This ensures the council can carefully plan spending, review 
priorities, and agree on the precept—the portion of council tax that funds local services. It 
also allows time for public input, councillor discussion, and formal approval at the December 
’25 meeting. This further avoids last-minute decisions and ensures the budget reflects 
community needs with clarity and accountability. 

v. Notification of the following price increases to be acknowledged for the year ahead: 

a. Octopus Energy Business electricity tariff adjustment, from 1st December ‘25 electricity 
will increase by an estimated annual charge of £58.38. Noted. 

b. The Councils HP Instant Ink statement has been increased to £6.49 per month, due to 
increased usage. Noted. 

c. The Councils Scribe Accounts subscription fee will be increased from 1st April 2026, by 
an estimated £9.00 per month. Annual subscription £768.00. Noted. 

vi. Approval requested to increase the annual Zurich Insurance policy by an estimated £968.19 
including IPT (insurance tax) to accommodate the new Beach Park pump track as of the 8th 
November ‘25 until our renewal October 1st 2026. Note: Subject to change once Zurich have 
finalised their review and signed off has been received by their senior underwriters. 

Zurich confirmed the estimated top-up premium stands at £968.19. Cllr. Rowley queried 
whether the Council may wish to review self-insurance options, comparing replacement 
value against ongoing costs, in line with practice for other assets. Members agreed to 
proceed with the top-up quote, bringing the total annual charge to £4,892.45 excluding VAT, 
effective until 1st October ‘26. This includes the previously approved amount of £3,924.26 
excluding VAT (ref. 303/25 v.). 

Zurich have set conditions for cover, some of which are already in progress. The remaining 
will be reviewed and addressed by the Council:  

a. Maintain a documented schedule for inspections and maintenance, to include response 
times for defects (e.g., weekly checks by staff, monthly formal inspections). 

b. Complete the installation of logs or other barriers to prevent motorised vehicle access 
ASAP. 

c. If possible, consider solar or motion-sensor lighting near entrances to discourage night-
time use, or further restrict visibility/access after dark. 

d. If above lighting not feasible, consider additional barriers or landscaping to discourage 
use during night-time hours 

e. Commit to reviewing risk management procedures and park usage annually to adapt to 
changing needs and user numbers. 
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vii. Finance and Investment Policy section 4.3, verbal update concerning the Council credit 
ratings.  

Parish Councils are public sector bodies and not commercial entities, and are therefore 
generally considered low credit risk. The Council is primarily funded through the precept and 
Community Infrastructure Levy (CIL), holds no loans, and does not have a formal credit rating.  
The Finance and Investment Policy will be updated to reflect this clarification as part of the 
full Council Policy review scheduled for March 2026. 

viii. Following approval (ref. Oct 303/25 iv.) to increase the Council’s credit card limit from £1,000 
to £2,000, a letter must be signed by two authorised signatories listed on the Lloyds banking 
mandate and submitted to the bank. 
 
Cllr. Condliffe and Cllr. Rowley signed the letter, with the Clerk and Chairman providing 
countersignatures. The letter will be submitted to Lloyds Bank along with a copy of the 
October minutes confirming Council approval of the decision, ref. 303/25 iv. 
 

ix. ODPC Community Infrastructure Levy (CIL) Grant application submitted for review: 
a. The Scout and Guide Premises Committee – requesting £11,000 for the replacement 

of two electrical circuit boards to enhance safety and efficiency. 

 

Upon reviewing the submitted application form, further details have been requested—

specifically clarification on the amount being sought from the £11,000 total, as the 

Committee is also pursuing funding from other sources. A meeting will be arranged between 

a representative of the Scout and Guide Premises Committee and Council Finance members 

to discuss next steps. Decision deferred to December ’25. 

 
326/25 Information Technology (I.T) 

i. Council email signatures to be adopted by Staff members and Councillors. Approved. 

327/25 Governance 

i. Disclosure and Barring Service (DBS); requesting approval of up to £400 to conduct a basic 
check per member of the council. Volunteers are free.  

DBS checks play a vital role in maintaining public confidence and ensuring councillors meet 
legal and ethical safeguarding standards. It was agreed that further clarification is needed 
regarding the appropriate level of check required, particularly as some members already 
hold valid DBS certificates. Deferred to December ’25. 

 

MEETING PAUSED: Cllr. Hayman departed the meeting due to personal commitments. 

 

ii. Society of Local Council Clerks (SLCC) annual membership for the Assistant Clerk; Request 
approval of £202 ex vat. For the subscription and joining fee. Approved. 

328/25 Planning Committee  

https://www.oakleydeane-pc.gov.uk/community/oakley-deane-parish-council-6507/finance-regulations/
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i. To receive the Planning Committee November 2nd ‘25 report, which includes applications and 
decisions. Next committee meeting is scheduled for Tuesday December 2nd ‘25 at 7:00 PM in 
the Newfound Sports Pavillion. Received and noted. 

329/25 Highways 

i. Speed Indicator Devices (SID);  

a. Verbal progress update concerning the Hampshire County Council (HCC) approval 

process. The matter remains ongoing, with a response awaited. The Council is unable 

to proceed with the purchase of the SIDs until approval is secured. This may influence 

the specification of the units, and the item will be returned to Council for further 

consideration in December or in due course. 

A parish council can use its powers under the Local Government and Rating Act 
1997 and the Road Traffic Regulation Act 1984 to purchase and deploy a SID: 
ii. Local Government and Rating Act 1997, Section 30: 

This allows parish councils to take action for the benefit of the community, 
including promoting safety and reducing traffic speeds. 

iii. Road Traffic Regulation Act 1984, Section 72: 
Enables parish councils to provide or contribute to the cost of traffic signs 
and equipment - such as SIDs -with the permission of the highway authority 
(HCC). 

 
b. To review and approve the option of upgrading the SID application to a Police Report 

level, at an additional cost of £175 per SID. All members agreed that this adds weight 

to any speeding concerns and identified persistent issues. Approved. 

iv. Hampshire County Council (HCC) Parish Council Bus Shelter Grant Scheme to review a grant of 

up to £15,000 to be used towards the refurbishment or replacement of existing Parish Council 

owned bus shelters. Delegated to the officers of the Council to obtain further information for 

Highways working group members to review. Refer to urgent matters ref. 322/25 d. 

v. Evaluation and review of the redesign of the Pack Lane crossroads; Verbal progress update. To 

be revisited by Council at the appropriate time, in light of the anticipated Manydown Phase 

Two development, which is expected to include an upgrade to this junction.  

vi. Croft Road bus stop; Verbal update with an estimated cost for the supply and installation of a 

new bus shelter with GW Shelter Solutions Ltd., at a cost of £5,458.00 ex vat. for review. 

Approval has been received from both Hampshire County Council and Stagecoach. Approved. 

330/25 Community and Local Environment 

i. Parish Survey; Members agree and approve the proposed questions to be included. Delayed 

due to other priorities, deferred to December ’25.  The Chairman and Cllr. Neems will form a 

selection of questions will be circulated to members well in advance. 

 

ii. Oakley duck pond; Review request from a member of the public working with Helping Wildlife 

in Basingstoke to release some wild ducks on the pond. Additional signage to be revisited to 

help slow traffic. Approved, temporary seasonal ‘Ducks, slow down’ signage will be installed. 

 

iii. Request approval of £1,190 including installation for Men’s Shed to build and install a new 

Lifebuoy support and noticeboard.  Approval is required from BDBC as this is within the 

conservation area. The project under review, planning permission influences the style of board 

to be installed. Deferred to December 2025. 
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iv. Request approval of £572.00 from Countryside Art Ltd to purchase 100 qty of tote bags, 

branded with the Oakley Duck Pond artwork as merchandise.  Handle length to be reviewed 

at an additional charge of 30p per bag. Members agreed a short-length handle would be 

preferred, and that due to the expense three quotes were required. Deferred to December 

2025. 

 
v. Request to add co-opted non councilor members to the Councils group emails, using their 

personal email addresses to support community project work. Approved. 

 

vi. Waste Carrier Registration; Request to apply for a license at an estimated £154 ex vat for upper 

tier if required.  It is a legal requirement due to the transportation of waste as part of Council 

operations. Approved. 

 

vii. Support requested to review the condition and level of all Parish salt bins ahead of the winter 

season. Cllr. Bullions volunteered, an updated report will be circulated in due course. 

 

 

331/25 Burial Ground and Churchyard 

i. St. Leonards Church yard Yew trees; To review a request from a member of the public to have 

the remaining Yew trees located to the right of St. Leonards Church, reduced with SW Contract 

Services Ltd. A donation towards the work is also being offered. 

 
Members agreed that the Council have met their legal obligations, and that the trees in 
question are due to be reduced in early 2026. SW Contract Services Ltd. will deliver a quote for 
review December ‘25, for work to be undertaken clear of bird nesting season. It was noted that 
the St. Leonards Church planning application will see some trees removed to make way for the 
development if approved. Therefore, those trees will not be attended to on this occasion until 
the outcome of their application is known. 
 
Parish councils may accept voluntary donations for various purposes, subject to council 

discretion. Where conditions apply, acceptance must be considered carefully in line with the 

Bribery Act 2010. On this occasion, whilst it is noted that this is not a bribe in any form, 

members would like to thank the resident for their kind offer but confirm that sufficient funds 

are available to complete the remaining works. 

 

332/25 Allotments 

i. Allotment plot renewals 2025-26 and restorations; Verbal progress update. 

There are currently seven vacant plots on the Andover Road site.  Catch-up pending with 
Scofell to review their renovation. This visit will also cover newly rented plots to confirm any 
necessary actions are identified, to give new plot holders a good start. 

ii. Request approval of £670.00 (ref: QTE652) with RC Saunders Ltd., using CIL funds to restore 
the Canterbury Garden Allotment site track with a weedkiller treatment. Approved, S106 
funds to be used. 

iii. Request approval of £876.00 (ref: QTE649) with RC Saunders Ltd. To remove fly tipping on the 
Andover Road Allotment site, as this is private land. Approved, a combination lock to be fitted 
to the gate.  All plot holders to be notified. 

333/25 Sports and Play Areas 
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Reports relate to the sports grounds and pavilions in Newfound (NF) and Peter Houseman (PH), 
facilities at Beach Park (BP) and the play areas on Avon Road (ARPA) and Upper Farm Road (UFRPA). 

i. BP pump track renovation project with OnTrack Ltd.; Verbal update. Delivered in partnership 

with OnTrack Ltd, is now complete and was officially opened to the public on Saturday 8th 

November ‘25. The upgraded facility is ready for community use and enjoyment and has 

proven very popular to date. 

 

ii. To note that Scofell Ltd. are currently reviewing our autumn/winter maintenance program 

for BP, PH and NF. Any additional costs will be brought to Council in due course; 90% is 

expected to be within contract. Noted. 

 

iii. PH pavilion new steel security door required due to vandalism and an attempted break in;  

 
a. Request approval of £197.50 with LockFit Basingstoke for an emergence call out and 

replacement parts to secure the building. Approved 

 
b. Request approval for the purchase and installation of a new steel security door, 

estimated as up to £1000 ex vat with Latham’s Steel Doors. Pending a site visit and final 

quote. Delegated to the Clerk to see that all necessary work is undertaken. 

 

MEETING PAUSED: Members of the public departed the meeting.  

 

Public Session 21:39 PM  

 

The Council have the right: To pass a resolution in accordance with the Public Bodies (Admission to Meetings) 

Act 1960 to exclude the public and press to consider confidential contractual and staffing matters which meet 

the criteria of Schedule 12A of the Local Government Act 1972 Part 1. 

 

334/25 Confidential – Allotments 

335/25 Confidential matters – Staffing matters 

 
 

 
Next meeting scheduled for 11th December 2025 to be held at Newfound Pavilion. 

 

Attachment A: Ref 325/25 i.: Approval of payments for October 2025 and November 2025.  
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