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OAKLEY AND DEANE PARISH COUNCIL 

ORDINARY COUNCIL MEETING 

HELD AT NEWFOUND PAVILION 

ON THURSDAY 20TH JUNE 2024 7:30 PM 

Councillors of Oakley and Deane Parish Council were summoned to attend the Ordinary Council meeting at the 
Newfound Pavilion on Thursday 20th June 2024. Members of the press and public were also invited to attend. 

The public session commenced at 7:30 PM followed by the Ordinary Council meeting at 7:40 PM. The business 
to be transacted at the meeting was set out in advance Friday 14th June 2024. Councillors and the public were 
requested to note that the meeting was recorded by the Council and may also be subject to recording by 
members of the public. 

Present: Cllr. Rowley (Chair), Cllr. Bullions, Cllr. Ellison, Cllr. Condliffe, Cllr. McAllister, Mrs. Beere (Clerk and 
acting RFO), Mrs. Meyer (Deputy Clerk), Mrs. Moody (Finance Assistant) and Cllr. Jones (BDBC). 

Public Session 7:30 PM  

Two members of the public attended to observe the meeting. 

Mrs. Knight, Evergreen Advocate with Oakley and Wootton St. Lawrence Church spoke about the upcoming 
launch of the Oakley Wellbeing Forum, due to take place on the 1st July ’24 in the St. Leonard’s Centre. Founding 
members Oakley & Deane Parish Council, the Oakley Community Association (OCA), and St Leonard’s Church 
have partnered with the social prescriber team at Watership Down Health. The Forum will bring together 
representatives from our local community aimed at promoting health and wellbeing in our community, 
collaborating to raise awareness of community activities, events and services, offering signposting and sharing 
resources.   

Members of the Council thanked Mrs. Knight.  The Chair requested at that agenda point 59/24 Community 
Engagement: i. Oakley Wellbeing Forum, relating to the Wellbeing Forum be brought forward to allow Mrs. 
Knight to answer any questions from members present.  Agreed, following point 49/24 Urgent Matters. 

Council Meeting 7:40 PM 

46/24    Apologies for absence  

Apologies for absence were received and accepted from Cllr. Hayman, Cllr. Green, Cllr. Wain and 
Cllr. Burns. 

47/24 Minutes of previous meetings 

Minutes of the May 9th ’24 meeting as previously circulated, were agreed to be accurate by all 
members present.  The Chair signed, initialled and dated the minutes.  
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Minutes of the Extraordinary May 23rd ’24 meeting as previously circulated, were agreed to be 
accurate by all members present.  The Chair signed, initialled and dated the minutes.  

48/24 Declaration of interests 

No relevant interests were raised at this point or during the meeting on this occasion. 

49/24 Urgent matters 

Complaints have been received concerning a growing number of uncared for allotment plots at the 
Andover Road site.  Delegated to the Clerk as Allotment Officer, to report back at the July meeting. 

Agenda point 59/24 Community Engagement: i. Oakley Wellbeing Forum, was brought forward as agreed. 
Refer to this section of the agenda for the minutes relating to this discussion. * 

50/24 Basingstoke and Deane Brough Council (BDBC)  

i. Receive June ‘24 report given by BDBC Cllr. Julian Jones, Oakley and The Candovers.   

BDBC Cllr. Julian Jones gave his May ’24 report; Following his recent election as BDBC 
Councillor for Oakley and The Candovers. Cllr. Jones (BDBC) has been focusing his efforts 
meeting with local Parishes offering support.  It was proposed and agreed that a BDBC Local 
Plan update be given by BDBC Cllr. Harvey at the Council’s 11th July meeting. Members of the 
Council thanked Cllr. Jones (BDBC) for his report. 

ii. Receive the Parish Councils BDBC engagement report; Cllr. Rowley (ODPC Chair) 

A meeting was arranged with newly elected BDBC Cllr. Julian Jones to bring him up to date  
with issues relevant to Oakley and Deane Parish Council (ODPC). Refer to attachment A for 
the report of the meeting, that took place on the 12th June ’24 at the Newfound Pavilion. 
 

51/24 Clerk/Deputy Clerk report and correspondence received 

i. Scheme of delegation to the Clerk, ref. S101 exp. 31st July ’24; Request to amend Clerk to 

Officers following advice from NALC. 

The decision was placed to a vote: 4 members in favour and 1 abstaining, the vote carried to 

amend the current s101 Scheme of delegation from the Clerk to the Officers. 

ii. Members to note the 11th July ‘24 meeting will include a 2024-25 strategy discussion. 

Noted and agreed.  The Clerk will circulate an agenda 5th July ’24, and implied an earlier 

meeting start time may be imposed should BDBC Cllr. Harvey confirms to present an BDBC 

Local Plan update.  

52/24 Annual Governance and Accountability Return (AGAR):  

i. Internal Audit conducted by Do the Numbers Ltd; Concluded 10th June ’24. Report to be 

received by the Council with delegation to the Clerk and Finance and Governance committee 

to evaluate all actions required. Noted and agreed by all members present, see attachment 

B for a copy. 

ii. To accept the Annual Governance Statement (AGAR) 2024 completed by Do the Numbers 

Ltd. Noted and agreed by all members present, see attachment C for a copy.  
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iii. Audit Accounting Statements – to consider and agree the accounting statement figures.  

Section 1: 
The 2023/24 Annual Governance Statement (AGAR page 4, section 1) for ODPC was 
circulated to all members in advance. It is used to review the effectiveness of the system of 
internal controls and requires a ‘Yes’ or ‘No’ response from members to a set of statements 
(section 1, parts 1-9) during the meeting, read out by the Clerk. Where the response to a 
statement is ‘No’, an explanation identifying weaknesses and how will be address was noted: 
 
1. Yes: Agreed by all members present.  
2. No: The Risk Assessment was not carried out throughout the year. Agreed by all 

members present. Action: Risk Assessment reviews dates within 2024/25 will be set by 
Council, and all meeting (Committee/sub-committee/Working Group) minutes or 
reports will be acknowledged by full Council monthly. 

3. Yes: Agreed by all members present.  
4. Yes: Agreed by all members present.  
5. Yes: Agreed by all members present.  
6. No: Previous internal audits were not a sufficiently thorough audit of the accounting 

records and control systems. Agreed by all members present. Action: To support this 
part of the AGAR statement, please refer to the July 13th ‘23 minutes ref: 57/23 v. 
appointment of Scribe Accounts software, and Feb 29th ‘24, ref: 201/24 ii. appointment 
of Do the Numbers Ltd. as the Councils new Internal Auditor. 

7. No: Previous internal audits did not provide a report so actions could not be taken. 
Agreed by all members present. Action: To support this part of the AGAR statement, 
please refer to the minutes of Feb 29th ‘24, ref: 201/24 ii. appointment of Do the 
Numbers Ltd. as the Councils new Internal Auditor. 

8. Yes: Agreed by all members present. Note: The current small claims court case against 
Smart Technologies Ltd. (Zoran SID) and the recent claims case against the Parish 
Council was considered to have no impact to this part of the AGAR statement.  

9. Yes: Agreed by all members present. Note: As the Council hold no Trust Funds the 
nonapplicable section was selected for this part of the AGAR statement. 

 
Refer to attachment D for a copy of the completed and accepted 2023/24 Annual 
Governance Statement signed by the Clerk/RFO and Chair, with the date 20th June 2024 and 
minute reference 52/24 iii of approval stated. 
 
Section 2: 
The 2023/24 Accounting Statements (AGAR page 5, section 2) for ODPC was circulated to all 
members in advance. Members agreed the accounting statement figures were correct to the 
best of their knowledge. No conflict of interest was identified concerning the accounting 
statement. Signed by the Clerk/RFO and Chair, with the date 20th June 2024 and minute 
reference 52/24 iii of approval stated. Refer to attachment E for a copy of the completed and 
accepted 2023/24 Accounting Statements 
 

iv. Electors’ Rights – to note the dates of the Exercise of Public Rights as 28th June to 12th 

August 2024 (30 working days). 

Members of the public have Electors Rights to question the Auditor about the accounts and 

object to the accounts or any item in them. A notice period of 30 working days to do this will 

be announced by the Council upon submission of all documents to the external auditors, 

whereby written notice of an objection must first be given to the auditor and a copy sent to 

the Council. Agreed by all members present, signed by the Clerk/RFO with the date 20th June 

2024 stated. Refer to attachment F for a copy of the completed and accepted 2023/24 

Electors’ Rights document; Under the Accounts and Audit Regulations 2015, this document 

will be published on the Parish Oakley (Jolly Olly’s café) and Deane noticeboards and Parish 

Council website www.oakleydeane-pc.gov.uk  

http://www.oakleydeane-pc.gov.uk/
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v. Statement of Variance 2023-24 for notification only. Noted by all members present. 

vi. Agree all papers to be sent to the external auditor. 

It was agreed by all members present that the following documents from the meeting be 

submitted to the External Auditor, with delegation to the Clerk to call an Extraordinary 

Meeting for the Council if required to ensure the submission deadline is met by July 1st ‘24:  

• Fully completed sections 1 & 2 of the AGAR 

• Notice of the period for the Exercise of Public Rights 

• Fully completed Statement of Variance 2023-24 

• Annual Internal Audit Report (Do the Numbers Ltd.) 

− Where the Internal Auditor has answered ‘No’/’NA’/’Not covered’ to any objectives 
on the Annual Internal Audit Report, explanation to be provided. 

− A copy of or reference to the 29th Feb ’24 minutes where the Internal Auditor was 
appointed with the Do the Numbers Ltd. statement of work (if required). 

• Bank reconciliation with: 

− Full explanation of quantified significant variances for each box 2 to 6, 9 and 10  

− Reconciliation of boxes 7 and 8 (if there is a difference) 

− Declaration in respect of trust funds (no difference identified) 

− Declaration in respect to why prior year figures have changed to those declared for 
the year ended 31 March 2023 (CIL funds received to date) 

− Confirmation there are there are no conflicts of interest. 

• An update on the Councils main contact details (if there is a difference). 

• A copy of or reference to the June ’24 draft minutes to support the AGAR (if required). 
 

53/24 Finance and Governance Committee;  

1. Review committee status, reconfirm members and agree monthly meeting dates. 

It was agreed by all members present to change the committee status to a Working Group 

with the same members.  This will ensure regular monthly meetings to review/approve the 

monthly payments submitted by the RFO in advance of the main meetings.  The Clerk will 

send all relevant members diary invites for the year, with the next meeting taking place 

Wednesday 3rd July ’24. 

2. Progress update on the adopted NALC standing orders and NALC financial regulations, to be 

updated on the Council website. 

The Clerk has completed the first version of the adopted NALC financial regulations.  This is 

to be reviewed with the new RFO once onboard, and the adopted NALC standing orders will 

then be adjusted according to match any requirements within the financial regulations 

before both are added to the Parish Council website www.oakleydeane-pc.gov.uk 

3. Hampshire Association of Local Councils (HALC) County Forum Launch 19th June ‘24; Report 

The Chair attended the Forum Launch on behalf of the Council, presentation to be circulated 

all members once received.  

4. Staffing sub-committee; 

a. The June 10th ’24 Staffing sub-committee meeting minutes to be received. 

The report will be received at the 11th July ’24 meeting of the council. 

http://www.oakleydeane-pc.gov.uk/
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b. Request approval to make an offer to the chosen candidates for the Deputy Clerk 

(DC) and village Litter Warden (LW) vacancies with start dates to be confirmed. 

Deferred to agenda point 64/24 Confidential Matters - Officer Employment 

c. Review sub-committee status and reconfirm members. 

It was agreed by all members present to change the sub-committee to a Working 

Group with the same members.  This will ensure regular meetings when required 

on all staffing matters.  Should the need arise a staffing committee in the future one 

can be temporarily formed eg. During officer appraisals. The Clerk will send all 

relevant members diary invites for a working group meeting week commencing 24th 

June ’24, to confirm a new Staffing Working Group Chair. 

54/24 Update from Responsible Finance Officer (RFO) including payments for approval: 

i. All members agreed to approve payments for May-June 2024. Refer to attachment G for a 
copy of the approved payments.  It was also agreed that Cllr. Condliffe to approve all Bank 
transfers for June ’24. 

ii. An update concerning our current budget with spend and income review was noted. Refer 
to attachment H for a copy of the noted June ’24 budget, spend and income review. 

55/24 Planning Committee: 

i. The June 6th Planning Committee meeting minutes to be received.  The Clerk highted a typing 
error to the agenda, the meeting minutes of the 16th May ’24 were to be received.  Noted by 
all members present. 

ii. The planning applications and decisions report was received. 

56/24 IT Projects: 

i. To receive the IT Working Group response to the 2024 Internal Auditor report. 

Circulated to all members in advance; The IT Working Group response sent by Cllr. Rowley 
to the Internal Auditor following receipt of the completed report was noted and will be 
included as part of the public minutes, to include a follow up email to Council sent on the 
13th Jun ’24 subject, IT: Cyber Essentials Research.  It was also noted that the Clerk has 
responded to Cllr. Rowley in relation to the IT Working Group response, this will also be 
included on the public record. Refer to attachment I for a copy of both responses and the 
email. 

ii. To receive PC Collaboration platform, transition report with a request to convert Microsoft 
365 payment to the Council credit card. Refer to the minutes of the March meeting, agenda 
point 213/23 and May meeting, agenda point 34/24 i. for further details. 

A verbal report was given by Cllr. Rowley confirming the transition has now been completed.  
The request to move the Microsoft 365 payment to the Council Credit card was approved. 

57/24 Parish Burial Ground: 

i. Request approval to subscribe and access information from the Institute of Cemetery and 
Crematorium Management (ICCM).  Annual membership currently £100. Approved by 
members present, delegated to the Clerk. 
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ii. Noted for awareness: The Well House will be replacing the old fencing along the burial 
ground boundary, with post and rail covered by chicken wire.  This will match the rest of their 
boundary fencing.  No plots will be disturbed while the work is undertaken and the Clerk 
(Burial Officer) till issue a notice onsite in advance of work commencing.  

58/24 Oakley Allotments: 

i. Request approval of £33.00 (after 6pm £11 per hour) with delegation to the Clerk (Allotment 
Officer) to organise an Oakley allotment holder meeting in Monday 15th July ‘24, to be hosted 
at the Andover Road Hall. Approved by members present, noted that the Working Group 
meeting will take place 25th June ’24. 

ii. Request approval to adopt the National Allotment Keepers Society lease agreement and 
notice of GDPR template, to be used for all Oakley allotment keepers. 

The decision was placed to a vote: 3 members in favour and 2 abstaining, the vote carried to 

adopt the NAKS lease agreement, to be compared against the BDBC version and the existing 

Council’s version.  Any changes made to the NAKS lease agreement are to be approved at 

the July ’24 meeting. Delegated to the Clerk to be reviewed at the July meeting. 

Noted: Allotment Report from co-opted member Mr. Harding. 

59/24 Community Engagement:  

i. Oakley Wellbeing Forum; Ref. Feb ’24 agenda point 190/23 Oakley Support Network, for 
further details. Verbal update following meeting taking place Monday 17th June to determine 
Clerks involvement moving forward and to approve an Officer attending the Launch event. 

*Agenda point 59/24 i. was moved up to the start of the meeting to accommodate any 
questions from members present to be answered from Mrs. Knight, Evergreen Advocate 
with Oakley and Wootton St. Lawrence Church.  A verbal report was given by the Clerk, 
confirming agreement for the Clerk to attend and open the Oakley Wellbeing Forum launch 
on July 1st ’24. It was agreed that until the launch takes place, it is unclear if the Clerk will be 
required to attend regular meetings and what form they will take.  No further questions.  

ii. Following the recent 18th May ’24 ‘Nature Walk’ event relaunching the Oakley Nature Trail; 
Review events proposal to encourage awareness and support for our local biodiversity. 

Circulated to all members in advance, Cllr. Wain submitted a proposed calendar of events for 
the remainder of 2024/25.  The following was agreed by all members present in relation to 
the following points: 

1. The proposed Veolia booking date of July 11th ’24 was deemed too soon for the 
appropriate planning and advertising.  Further information was required. 

2. Referring to report points a-g: 

• Any event dates proposed for July were deemed too soon for the appropriate 
timescales to plan, advertise and host any events.   

• A proposal for any events past August ’24 (due to the holiday season) should be 
brought to the July ’24 meeting for approval, 

It was recommended a Working Group should meet in advance of the July ’24 meeting if 
possible.  A report on Thermal Camera bookings for the winter season is to be included. 
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MEETING PAUSED: To allow Cllr. Ellison to join the meeting. 

60/24 Local Environment: 

i. Highways matters for review;  

a. Oakley traffic calming measures report. 

Cllr. Rowley and the Clerk met with residents concerning speeding in Oakley, and 
the need to update highways signage following development in the Parish.  It was 
agreed that should a group of residents be able to set up and run Speed Watch, the 
Council will support this. Mr. Rowley (separate to the Parish Council) is also working 
with Neighbourhood Watch. Speed Watch teams use handheld radar equipment at 
pre-identified locations to check vehicle speeds. Registration numbers and makes 
of vehicles exceeding the local speed limit are recorded. Residents are welcome to 
contact the Clerk for additional information.  A progress update will be given at the 
July ’24 meeting. 

b. Request approval to charge no more than £300 to the Lengthsman fund; Repair and 
cleaning of the St. John’s (opposite Springfield) bus stop by RC Saunders Ltd. 
Approved by members present, delegated to the Clerk. 

ii. Neighbourhood Watch; Update to be received from Mr. Alex Rowley, Oakley area 
coordinator and committee member for Basingstoke and Deane district. (Separate to the 
Parish Council)   

The new Oakley Neighbourhood Watch (NW) scheme is based on community and wellbeing 
not just reporting crime, the aim is to create a better place to live.  Phase one has 
commenced to encourage local residents to sign up as NW volunteers.  Phase two will see 
the launch event on June 2nd ’24.  Mr. Rowley hopes to see Oakley’s old NW signs freshly 
updated in due course.   

iii. Request approval to purchase a new strimmer for the Parish handyman to use at a cost of 
no more than £200, as the current strimmer’s are not in a usable state.  Approved by all 
members present, delegated to the Clerk meeting with the Handyman 25th June ’24. 

61/24 Sports Grounds and Play Areas: 

Reports relate to the sports grounds and pavilions in Newfound (NF) and Peter Houseman (PH), 
facilities at Beach Park (BP) and the play areas on Avon Road (ARPA) and Upper Farm Road (UFRPA). 

i. Request approval on the updated quote to order 3 blue and 1 black Trojan bins for NF and 
PH sports grounds, via the Bin Shop Ltd. at £636.65, and increase of £162.16 ex. vat 
(approved, May minute ref. 37/24 b.)  

Cllr. Ellison highted a typing error to the agenda, the Trojan bins are to be used at NF, UFRPA 
and ARPA not PH sports grounds. Approved by all members present, delegated to the Clerk. 

ii. Retrospective approval of £400 for Tree Surgeon Simon Warner to cut back the NF entrance 
tree/hedge line to improve the line of site for vehicles exiting the grounds. Conducted under 
Delegation S101. Noted. 

iii. Request approval for KLG Ltd to install new septic tank ground frames and covers, that have 
been noted and reported as damaged. Quote ref. 19666 £276. Approved by all members 
present, delegated to the Clerk. 
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iv. Request approval of £125 for the Parish Handyman to clear the edges of the PH an NF car 
parks following recent weather conditions, causing a building up of natural debris.  

Cllr. Ellison highted a typing error to the agenda, the car parks to be cleaned are BP and NF 
not the PH sports grounds. Approved by all members present, delegated to the Clerk. 

v. Request approval of £160 for RC Saunders Ltd Quote (QTE515). to repair fire damage to one 
of the PH waste bins. Decision required to repair or replace the bin. Approved by all members 
present to mend the bin, delegated to the Clerk. 

vi. Oakley Football Club events at PH: Oakley FC U12 ‘Raders’ held their end of season event on 
the 13th June ’24, the Oakley FC U15 ‘Thunder’ event will take place 6th July ’24 followed by 
the Oakley Youth Football Club (OYFC) Awards on 14th July ’24. Noted by members present. 

vii. Private hire events at PH have been confirmed on the 13th July ‘24 and 27th July ’24.  Please 
refer to the Councils website for our NF and PH facility hire rates. Noted by members present. 

viii. Please note the following dates for awareness only: 

a. ETC Sports Surfaces Ltd. will be cleaning the BP tennis Courts over the 17th and 18th 
June ’24.  During this time the courts will be closed to the public. Noted by members 
present. 

b. Infinity Playgrounds will be installing a new Spinning Bowl in BP on the 17th June ’24, 
and Ava Recreation Ltd. a new metal Football Goal with matting at ARPA on the 21st 
June ’24. During this time the necessary play areas will be closed to the public. 
Noted by members present, along with a proposal to be brought to the July ’24 
meeting to paid for the equipment and installation with CIL funds. 

c. The Parish Council’s handyman is scheduled to repaint the BP junior play equipment 
week commencing 1st July ’24.  During this time (expecting 7 days weather 
dependant) the equipment will be closed off to the public. Noted by members 
present. 

Council Confidential Matters 9:10 PM 

 
The Council have the right: To pass a resolution in accordance with the Public Bodies (Admission to Meetings) 
Act 1960 to exclude the public and press to consider confidential contractual and staffing matters which meet 
the criteria of Schedule 12A of the Local Government Act 1972 Part 1.  

All members of the public departed the meeting, including the Councils Finance Assistant.. 

NOTE: The Chair proposed to move up agenda point 63/24 Confidential – Newfound to allow BDBC Cllr. Jones 
to give a confidential report, this was agreed by all members. Refer to this section of the agenda for the 
minutes relating to this discussion. 

62/24 Confidential – Peter Housman  
Confidential matters, content and supporting attachments removed. 

63/24 Confidential – Newfound  
Confidential matters, content and supporting attachments removed. 

 
64/24 Confidential matters – Officer Employment  

Confidential matters, content and supporting attachments removed. 

Council Meeting CLOSED 9:10 PM 
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Next meeting scheduled for 11th July 2024 to be held at Newfound Pavilion 

 
Attachment A: Meeting with BDBC Cllr. Jones 
 
Meeting with Julian Jones Basingstoke & Deane Borough Councillor 
12th June 2024, Newfound Pavilion 
 
Present: Alex Rowley (Chair of Oakley & Deane Parish Council) and Helen Meyer (Deputy Clerk of Oakley & 
Deane Parish Council) 
 
A meeting was arranged with newly elected BDBC Cllr. Julian Jones to bring him up to date with issues relevant 
to ODPC: 
 
• Newfound 

− Confidential matters, content removed. 
• Grass Cutting 

− Mentioned resident’s concern about the late grass cutting. Could ODPC get a schedule? 

− Explained the situation around the grass cutting/strimming of Upper Farm Rd play area, and Avon Rd 
play area. These are ODPC owned parks, but BDBC cut the grass.  

− Sometimes BDBC dispute their responsibility to cut the grass in these areas, but ODPC has letters 
confirming they cut the grass. 

• Local Plan 

− Looking to get an update asap. Key to keep strategic gaps around Oakley. 

− Manydown North – proper screening from Newfound looking towards Basingstoke. 
• Flooding 

− HCC responsibility, but wanted to make Julian aware of flooding hotspots – eg Pack Lane bridges, 
Station Rd, Oakley Lane outside the school 

• North Waltham Rd 

− Condition of road needs to be improved 
• Planning 

− Spoke about Sainfoin Lane and Andover Rd Neighbourhood plan allocations 

− Allotments issues relating to Andover Rd development 

− Julian will be cc’d into Planning agendas, but ODPC will email him directly if he needs to be informed 
about a specific planning applications. 

− Julian is on the BDBC Development Control Committee 

 

 

 

 

 

 

 
 
 
 
 
 
Attachment B: 2024 Internal Audit report, conducted by Do the Numbers Ltd. 
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Attachment C: 2024 Annual Governance Statement (AGAR) completed by Do the Numbers Ltd.  
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Attachment D - copy of the completed and accepted 2023/24 Annual Governance Statement 
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Attachment E - copy of the completed and accepted 2023/24 Accounting Statements 
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Attachment F - copy of the completed and accepted 2023/24 Electors’ Rights document 
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Attachment G - copy of the approved payments May-June 2024. 
 

 
 



23 
 

 



24 
 

 

 



25 
 

 



26 
 

 



27 
 

 



28 
 

 



29 
 

 
 



30 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Attachment H - copy of the noted June ’24 budget, spend and income review. 
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Attachment I - copy of the IT Working Group response to the Internal Auditor and email to Council, including 
a copy of the Clerks response to Cllr. Rowley. 
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Other Supporting Documents 
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Finance report and supporting quotes
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